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Periiament
padoTtbl o0mero coopanus padorauxkos MBJIOY PP n/c Ne2 «ABymika

1. O01mue mMoJI0KeHu s

1.1. Hacrosimmii periiaMeHT pa3paboTaH B COOTBETCTBHHM ¢ DenepayibHBIM  3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @eneparum», ycraBom MBJIOY
PP n/c No2 «MBymkay.

1.2. PernmaMeHT yCTaHaBJIMBACT TMOPSAOK OPTaHM3AIMU NEATEIBHOCTH OOIIEro COOpaHMs
pabotaukoB MB/IOY LIPP n/c Ne2 «MBymikay.

(manee — obOpa3oBaTenbHAasE OPraHU3aINS).

1.3. Ob6mee coOpanne paOOTHUKOB SIBJISICTCS TIOCTOSIHHO JCHCTBYIONIUM KOJUIETHATBHBIM
OpraHoM yIpaBJeHHs o00pa3oBaTelIbHOM opraHum3zauuu. B coctaB oOmero coOpaHus
pPaOOTHHKOB BXOJAT PAOOTHHMKH, JUII KOTOPBIX paboTa B 0Opa3oBaTeIbHON OpraHU3aIluu
SIBJISIETCSI OCHOBHOM.

2. Opranusanusi padoTbl 0011ero coopannst padOTHUKOB

2.1. IlepBoe 3acenanue oomero coopanusi pabOTHUKOB MOCIIE €r0 CO3[IaHus, a TAKXKE TIEPBOE
3acelaHre HOBOTO COCTaBa oOIero coOpaHuss paOOTHUKOB CO3BIBAETCS PYKOBOJUTEIIEM
o0pa3oBaTenbHON OpraHu3aluy He TTo3Hee 7 (ceMu) pabouux IHEH mocie Co3IaHus 00IIero
coOpanus paOOTHUKOB WM HW30paHUsS HOBOTO COCTaBa 0O0ImIero coOpaHus paOOTHHUKOB,
KOTODBIH BeJIeT 3acefanue 10 u30panus npezcenaress oomero coopanus pabOTHUKOB.



2.2. PykoBoacTBo oOmmm coOpaHueM pabOOTHHUKOB OCYIIECTBIISIET MpencenaTens. Benenue
MIPOTOKOJIOB 00IIeTo coOpaHus pabOTHUKOB OCYIIECTBIsIETCS cekpetapeM. IIpencenarens u
cekpeTaph 001ero coopanusi pabOTHUKOB BBITIONHSIIOT CBOM 00S13aHHOCTH Ha OOIIECTBEHHBIX
HayJasax.

IIpencenarens:

e OpraHu3yeT JAeATEIBLHOCTH OOIIETo COOpaHus;

e MH(OPMUPYET WICHOB OOIIEr0 COOpaHHs O MPEACTOAIIEM 3aCE€AaHUU B TOPSIKE,
npeaycMotpeHHoM yctaom MBJIOY TIPP n/c Ne2 «MBymika».n HaCTOSIIHM
periaaMeHToM;

e OpraHu3yeT MOJATrOTOBKY U MPOBEICHHUE 3aCEeIaHNUs;

e OINpEACTSAeT MOBECTKY 3aCEeIaHMS;

e KOHTPOJIMPYET BBINOJIHEHUE PEIICHUH.

2.3. 3acenanus o01iero coopanus paOOTHUKOB ITPOBOIATCS C IEPUOIUIHOCTBIO,
ycranoBneHHoU ycraBoM MBJIOY LIPP n/c No2 «UBymikay.

2.4. 3acemanust oOmero codOpaHusi pabOTHHKOB MOTYT MPOXOIUTHh B (opMe KOH(epeHII-
CBSI3U.

2.5. Ha 3acemanus obuiero coopanusi paOOTHHUKOB MOTYT OBITh HPUTJIAIIEHBI PEICTABUTEIH
yupeauTens, OOMIEeCTBEHHBIX OpraHU3alui, OPraHOB MYHHUIMIIAIEHOTO M TOCYAapPCTBEHHOTO
yHOpaBieHUuss W Jpyrue juua. Jluma, mpuriamieHHble Ha 3acelaHue, IMOJb3YIOTCS MPaBOM
COBEIIATEIBHOTO T0JI0Ca, MOTYT BHOCHTH IIPEIJIOKCHHUS U 3asBJICHHUS, Yy4YacTBOBATH
B 00CYX/IGHUH BOIIPOCOB, HAXOISAIIUXCS B UX KOMIIETECHIUH.

2.6. Pemenus, mnpunHATBIE 00mIMM  coOpaHueM  pabOOTHMKOB B COOTBETCTBHH
C 3aKOHOAATEILCTBOM U B IpEJeNiax CBOMX IOJIHOMOYHM, 00s3aTEIbHBI IS BCEX PaOOTHUKOB
o0pa3oBaTeNbHON OpraHu3alnu.

2.7. Pemennst obmero coopanusi pabOTHUKOB MOTYT COJACPIKaTh MOPYUYCHHUsI, 00s3aTCIIbHBIC
JUISE VMCTIOJTHEHUS BCEeMH pabOTHUKaMU OOpa30BATENBHOW OpraHU3allid W PEKOMEHIAIUU
y4acTHHKaM 00pa30BaTeIbLHOTO MpoIiecca.

2.8. Pemenus oOmero coOpanusi paOOTHUKOB JOBOJATCS IO CBEACHHUS  BCEX
3aMHTEPECOBAHHBIX JIMII HE TI031Hee 7 (ceMM) pabovrX JHEH Mociie MPOIIeIIIero 3ace1aHusl.

2.9. [Ilpencemarenb OTUYUTHIBACTCA O JNEATENBHOCTH OO0IIEro coOpaHUs paOOTHHKOB
Ha 3acelaHnu 00IIero coOpaHusi pabOTHUKOB HE PEXE OJTHOTO pa3a B TO/I.

3. Ilopsinok co3bIBa 04YepeIHOro od1ero coopannst pabOTHNKOB

3.1. PemeHue o MpoBEJCHUM OYEPEAHOTO OOLIEero coOpaHus pPaOOTHUKOB IMPHUHHUMAETCS
npezacenareneM oomero coopanusi padOTHUKOB, KOTOPBIN OTIPEIeTseT:

e TpOIEAYpPY IPOBEICHHUS;
e TIOBECTKY 3aCE/IaHMs;
e 1Ty, BpeMS M MECTO MPOBEACHNUS;



e TMIEPCUYCHb MATEPUAIOB ISl TPEABAPUTEIHHOTO O3HAKOMIJICHHUS UWICHAMHU OOIIEro
coOpanwusi pabOOTHUKOB, a TAK)KE MOPSOK TAKOTO 03HAKOMIICHHS,

e TOPSJIOK FOJIOCOBAHUS 110 BOIIPOCAM MOBECTKH: OTKPHITOE, TAHOE UIIH 3a09HOC;

e WHBIC BOMPOCH], HEOOXOAMMBIE IJisi MOJATOTOBKU MPOBEICHUS OOIIEro coOpaHuUs
pabOTHHKOB.

[Ipeacenarens oOmero coOpaHuss paOOTHHUKOB  COTJIACOBBIBAET  C PYKOBOJHUTEIEM
OGp%OBaTeHBHOﬁ opraHuizalu Aary, BpEMSA U MCCTO MPOBCACHUA OUCPCAHOIO 3aCCHaHUSA
oOmero coopanusi pabOTHUKOB.

3.2. llpencenarenb, CeKpeTaph 0OIIEro coOpaHus paOOTHUKOB HIIM JIUIA, UX 3aMEHSIOIINE,
YBEJIOMJISIIOT WICHOB 00IIero coOpaHusi paOOTHUKOB O JlaTe, BPEMEHHU, MECTE MPOBEIACHUS U
MOBECTKE 3aCe/IaHus HE TIO3AHEe YeM 3a 7 (ceMb) padouux HEeH J0 AaThl €r0 MPOBEICHUS.

3.3. Pemiennie o mpoBEICHUHU OUEPEIHOr0 001Iero coopanusi pabOTHUKOB Bpy4yaeTcs: WieHaM
oOmiero codbpanusi paOOTHUKOB JTUYHO WJIM HAIPABISIETCS TIOCPEIACTBOM AJICKTPOHHOW WK
MHOU CBS3M, 00ECTIEUNBAIONICH ayTEeHTUYHOCTh MEPEAaBAEMbIX U IPUHUMAEMBIX COOOIICHHIHA
Y MX JIOKyMEHTAJILHOE TTOJITBEPKICHUE.

3.4. JlonoHUTENBHBIC MPEUIOKEHUS B TIOBECTKY 3aCEIaHUs OYEPEIHOTO OOIIEero coOpaHus
pabOTHUKOB MOTYT OBITh BHECEHBI UICHaMH OOIero coOpaHusi paOOTHUKOB B CPOK
He To3/1Hee YeM 3a 3 (Tpu) pabouux AHS J0 JAThI €r0 MPOBEIACHUSI.

4. Ilopsinok co3bIBa BHEOYEPEIHOI0 001ero coOpaHusi paOTHHKOB

4.1. Co3bIB BHeouepenHOro o0Imero coOpaHuss paOOTHHUKOB OCYIIECTBISIETCS B CIIy4dasix,
npeaycMoTpeHHbIX yctaom MBJIOY LIPP n/c Ne2 «MBymikay.

4.2. TlpemnoxeHue O CO3bIBE BHEOYEPEIHOro o0OmEero codpaHus pabOTHUKOB JOJKHO
COZIepKAaTh:

e APryMEHTHPOBAHHOE OOOCHOBaHHME HEOOXOAMMOCTH IIPOBEACHHS BHEOUYEPEIHOTO
o0miero coopanusi pabOTHUKOB;

e IIPOEKT MOBECTKH 3aCEaHNs;

e IIpelrnojiaraeMylo AaTy BHEOUEPEIHOro 00Iero coopanust paboTHUKOB,;

e IIEpEUCHb HMHUIMATOPOB MPOBEACHHS BHEOYEPEJHOTO OOmEero  coOpaHus
pabOTHHUKOB.

4.3. IlpemioxkeHue 0 CO3bIBE€  BHEOYEPEAHOTO  0OmIero  coOpaHus  mepenaeTcs
HETIOCPEICTBEHHOTO B KAHIIEIAPUIO 00pa30BaTEIbHON OopraHu3aiu He mo3anee 10 (mecsatn)
pabouux AHEW 10 JaThl MPENrojaraéMoro BHEOYEpeIHOro oOIIero cobpaHus paOOTHUKOB,
B ClIydae €CJIdi MHHUIMATOPOM BHEOUYEPETHOr0 OOIero coOpaHusi paOOTHHKOB SIBISICTCS
HE TIpeJceiaTenb 001ero coopanus pabOTHUKOB.

4.4. Tlpencenatenpb, cekpeTaph 00IIEro coOpaHusi paOOTHUKOB WJIH JIMIA, UX 3aMEHSIOIINE,
YBEAOMJISIIOT WICHOB 00mIero cobpaHus paOOTHHKOB O BHEOYEPETHOM OOIIEeM COOpaHHUH
pabOTHUKOB IyTEM BPYYEHUS MU HAIPABIICHUS TIOCPEIACTBOM JICKTPOHHOH HITH HHOM CBSI3U
MPENIOKEHUST HHHUIIMATOPOB BHEOYEPETHOrOo OOIIero coOpaHus, a TakKe YBEIOMIICHHS
0 JlaTe, BPEMEHH, MECTE€ W TIOBECTKE 3aceJaHus He Mo3aHee ueM 3a 3 (Tpu) paboumx ITHS
710 JIaThl €T0 MPOBEICHUS.



[Ipeacenarens oOmero coOpaHuss paOOTHUKOB  COTJIACOBBIBAET € PYKOBOJHUTEIEM
00pa30BaTeNbHON OpraHW3aIy JaTy, BPEMs M MECTO MPOBEICHUS BHEOUYEPETHOTO OOIIEero
coOpaHus paOOTHHUKOB.

4.5. JlomoJHUTENbHBIE TPEUIOKEHUS B MOBECTKY 3aceJaHhs BHEOYEPETHOTO OOIIero
coOpaHusi pabOTHUKOB MOTYT OBITh BHECEHBI YWIEHAMH O0ILETro coOpaHusi pabOTHUKOB B CPOK
HE To3/THee YeM 3a 3 (Tpu) pabouux AHS J0 JAThI €r0 MPOBEACHUSI.

5. lokymeHTanus o01mero coopanusi

5.1. 3acenmanust oOmero coOpaHuss paOOTHHKOB o¢opMIIsIOTCS MpoTokonamu. IIpoTokon
3acemanus 00IIero coopanusi paOOTHUKOB COCTABIISIETCs HE To3aHee S5 (MATH) padouux mHEeH
[ocje ero 3aBeplieHHs] B JABYX OJK3EMIUIApax, MOJNUCHIBAEMBIX €ro INpeaceaaTeieM
U CeKpeTapeM.

5.2. TIpoTOKOM COCTaBISAETCS B COOTBETCTBUU C OOIMMHU TPEOOBAHUSIMU JCIIOMPOU3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHOM OpraHnu3aluy, ¢ YKa3aHUEM CIIEAYIOIINX CBEJICHUN:

e KOJHMYECTBO  paOOTHHKOB, TMPHHSBIINX YYacTHE B 3acelaHUU, OTMETKa
0 cOOJTIOIEHUH KBOPYMa;

e KOJHYECTBO TOJOCOB «3a», «IPOTUBY» M «BO3JACPKAICS» IO KaXKIOMY BOIPOCY
MOBECTKU 3aCeIaHuUs,

e pemieHHe OOmEero cobpaHus paOOTHUKOB I10 KaKJOMY BOIPOCY TOBECTKH
3aceaHusl.

Hywmepanust mpoTokoioB o01iero coOpanus pabOTHUKOB BEETCS OT Hadaina yueOHOro roja.

5.3. B ciyyae oOHapykeHHsSI OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JI0KECHUS (HaKTOB
B IPOTOKOJIE 3acedaHusi oOmero coOpaHust paOOTHUKOB YJIEHBI OOIIero coOpaHus
pabOTHUKOB BIpaBe TpeOOBaTh OT HpeAcenaTeNsl ero u3MeHeHus. B cBoio ouepenb
npeacenarTenb o00s3aH TMPHUHIATH MEpbl [0 BHECEHHMIO B IPOTOKOJ  COOTBETCTBYIOIUX
M3MCHEHUH W YTOUYHCHMH, a TaK)Ke CAENIaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIIEeTYyIOUIeM
3acelaHuy 001Iero coopanus pabOTHUKOB, BHECS TaHHBIN BOIIPOC B €TI0 TIOBECTKY JHS.

5.4. OpuruHassl IPOTOKOJIOB XPAHATCS B KaHIEISIPHH 00pa30BaTEIbHON OpraHu3aIiHg.

5.5. Kmporokoiy mnpuUKIaabBalOTCS Bcd HMH(OpManus U MaTepuaibl, a TaK)Ke HWHBIC
JOKYMEHTBI, KacaroLUecs PEIICHMUS.
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